STATE OF NORTH DAKOTA

OFFICE OF STATE TAX COMMISSIONER '
RYAN RAUSCHENBERGER, COMMISSIONER /

Introduction

Welcome to the North Dakota Individual Income Tax Fillable Forms system. Fillable Forms is a free
web-based program for submitting your North Dakota individual income tax return. The purpose of this
guideline is to explain the features of Fillable Forms and instruct users on how to navigate the system.
The following pages will walk users through the steps to successfully file their North Dakota individual
income tax return using Fillable Forms.

Eligible Users
In order to file the North Dakota individual income tax return using Fillable Forms, the taxpayer must:
e Have filed a North Dakota individual income tax return for the 2015 tax year.
® Be aresident of North Dakota for all of 2016 (Primary Taxpayer and Spouse).
o Not be claiming any of the following credits:
0 Family Member Care Credit
O Renaissance Zone Credit
0 Planned Gift/Qualified Endowment Credit
0 Mobilized Employee Credit

*In addition, the system does not support Schedules ND-1FA or ND-1UT.

Important Items to Note

As you prepare to file your North Dakota individual income tax return using the Fillable Forms system,

please note the following items:

® Ensure you have a completed 2016 Federal return (1040, 1040A, or 1040EZ) available as you will be
required to enter information from your Federal return to complete your North Dakota return.

® Ensure you have copies of all W-2s and 1099s that have North Dakota withholding available.

e Ensure you have a copy of your 2015 North Dakota return (ND-1 or ND-EZ) available as you will be
required to enter certain information prior to E-filing your 2016 North Dakota return.

e Please note that Fillable Forms will only E-file your North Dakota return. It will not E-file your
Federal return.

e There are detailed instructions in this guideline and throughout the Fillable Forms system that will
help you walk through E-filing your North Dakota return.

Where to Get Assistance
Phone: Between 8:00 a.m. and 5:00 p.m. (Central Time), Monday through Friday (except holidays)
please call us at 701.328.1301.

E-mail: Submit your questions to us at individualtax@nd.gov
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Once you have accessed the Fillable Forms system, create a User ID and Password. From the main page,
click on the “Start State Fillable Forms” button after you have reviewed the information on the screen.

N D&t

More About State Fillable Forms

These online forms are electronic versions of paper North Dakota Office of State Tax Commissioner tax forms.
If you're used to doing your North Dakota return using paper forms, State Fillable Forms will look familiar.
Entering your information is just like filling in the paper forms.

Here's how State Fillable Forms works:

It's free, all you'll need is this year's completed federal tax return.

Create a password-protected login so you can sign in and out of your return.

Do the math using the provided calculation mechanism.

Either e-file your return, or print your return and mail it in.

Items to note:

If you're locking for an interview-based program that will guide you in preparing your ND taxes, you

can choose a preduct from one of the many North Dakota State Free File software providers.

Using this program will only file your North Dakota return and not your federal return.

This program does not support first-time filers in Morth Dakota and cannot be used to file prior-year
returns or amended returns. Both you and your spouse (if married filing jointly) must be full yvear
North Dakota residents, as this program does not support Schedule ND-1NR. In addition, other
schedules are not supported, including ND-1FA, ND-1UT, and various schedules for certain tax
credits (Renaissance Zone, Planned Gift, Qualified Endowment, Family Care, and Mobilized

Employee).

Start State Fillable Forms

This will take you to a site that contains many helpful hints for preparing to file your North Dakota return
using Fillable Forms. Please take a moment to review these hints. Once you have reviewed the
information, click on the “Continue” button.

Welcome to North Dakota State Fillable Forms
e

Filing your tax return:

1. Go to your form ND-1 or ND-EZ.
2. Enter your information according to the form instructions.

* Only enter the information necessary to complete your return.

* Leave areas blank [don't enter zeros, etc.) unless instructed otherwise.
* When uncertain of what to enter, review the form instructions.

* Calculate your tax yourself and enter it on the form.

* Enter credits if applicable.

3. E-File your tax return by completing the required informaticn on the "E-File Your Tax Forms" tab.

Tips for Success:

*  You will need last year's tax return. In order to e-file you will need to enter the exact amount of last year's North Dakota
taxable income.

* Use and follow the form instructions for all entries. Select the Instructions For This Form button.

= Sslect the Do the math button often to run calculations and save your work,

*= Use the computer operating systems and browsers suggested in the FAQs.
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If this is your first visit to the Fillable Forms system for the 2016 tax year, you must create an account. If
you used the Fillable Forms system for your 2015 return, you will need to create a new User ID to file
your 2016 return.

Fill out the requested information and after reviewing the Terms of Service, click “Create Account™. You
will be directed to an Account Creation Confirmation page. Once you click the “Continue” button you
will be signed-in to the Fillable Forms system.

Important Note: The password must be 8 characters long, contain uppercase and lower case
letters, at least 1 number, and 1 symbol must be used (for example: !, @, #).

If you already have a User ID and Password for the 2016 return, enter that information in the “Have an
Account?” section of the screen and click on the “Sign In” button.

Create an Account or Sign Into North Dakota State Fllable Forms

Continue working

Create an Account on your return

You must create a new account each year. Sign into your 2016 return.

Create an account to start your 2016 taxes.

Email address
1 forget my user ID or password
Confirm email

User ID

Phone
Standard ¢, Messaging or data rales may gy

Password
Confinrm password

Remember me

& Create

Account
e

/
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You will be prompted to choose Form ND-EZ or Form ND-1 (subsequent sign-ins will take you directly
to the form you previously selected). Choose the form you wish to complete by clicking on the
appropriate button. (For purposes of this guideline, the ND-1 is used. However, the functionality
throughout this guideline is the same for the ND-EZ.)

Use Form ND-EZ if you have:

+ Mo North Dakota income adjustments
» No North Dakota tax credits to claim

+ Mot paid 2016 North Dakota estimated tax payments

View Instructions View Supported Forms Start ND-EZ &g

Use Form ND-1 if you have:

s Morth Dakota income adjustments
s North Dakota tax credits to claim
s Paid 2016 Morth Dakota estimated tax payments

View Instructions View Su rited Forms Start ND-1 &
e —

Note: The ND-EZ and the ND-1 utilize the same tax rates. The ND-EZ is a 1 page version of the ND-1,
and does not contain any adjustments or credits.
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The following screen will be displayed once you have selected a form (Form ND-1 is displayed for
guideline purposes). Please locate the numbered buttons and their descriptions as detailed below.

North Dakota State Fillable Forms @ Help | NDSupport | B Ugpdate Your Account | & Sigo Out

| B save || m prime mevum || [ maaiview porms || start over || & cheok -rile stats || 5 e |

s e | 2 3 4 5 6 7

r § STER 1. Fill Out Your Tax Forms.

-1 Individusi scome tax return

Fom Morth Dakota Office of State Tax Commissioner

ND-1 Individual Income Tax Return

Attach a copy of your 2016 federal
Inceme tax retum

Attach W-2%, 10995, and ND S¢h, K13
showing NO income tax withholding

.....

......
wneme kK ds

o WE] b

I 43 Add aFarm I i Daleta This Farm I _ @ Instructions For This Farm I = Do the Math I a Mw-l’«ml M Print This Form lﬂ Dasmve Wikh This Faens _

1. ND Support Link — This links you to a site that contains helpful hints and tips regarding the Fillable
Forms system. Common errors will be displayed here, so it would be a good idea to review this site
when you initially sign in to the Fillable Forms system.

2. Save — Information entered is automatically saved at set intervals. However, it is a good idea to click
on this button often to save your work.

3. Print Return — Use this button to print out a copy of the return to keep for your records. Please note
if you E-file your North Dakota income tax return, you do not need to send us a paper copy.

4. Add/View Forms — This button will show you which forms/schedules are associated with your return.
From here, you can select additional forms/schedules to add or view any previously added
forms/schedules.

5. Start Over - Clicking on this button will erase all the information that you have entered into the
Fillable Forms system. After clicking on this button you will be asked to select which form you want
to file (ND-EZ or ND-1).

6. Check E-File Status — This button provides acknowledgement regarding the status of your return
(Submitted, Rejected, Accepted, etc.). This information is similar to what is received via email.

7. FAQs — This button will take you to a list of Frequently Asked Questions that may help you as you
work through the Fillable Forms system.
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The following screen will be displayed once you have selected a form (Form ND-1 is displayed for
guideline purposes). Please locate the numbered buttons and their descriptions as described below.

North Dakota State Fillable Forms @ Help | NDSupport | B Ugpdate Your Account | & Sigo Out

9 ||-_T_15|u” . Print fetum “ | !uu.rvlewfomls” sunow-“ % Check E-File Status Il 3 Flo‘]

STER 1. Fill Out Your Tax Forms STEP 2. E-Filn Your Tax Forms

-1 Individusi scome tax return

r 1

Form Moeth Dakota Office of State Tax Commissionser

ND-1 Individual Income Tax Return

Attach a copy of your 2016 federal
Inceme tax retum

Attach W-2%, 10995, and ND S¢h, K13
showing NO income tax withholding

.....

I 3 Add 5 Form [ (& Daleta This Form I _ § 1nstructions For Tz Fuem [ l ::.. Hhe Hath I & Delete This Furm l B Print This Porm l &) Dune With This Form _
10 11 12 13 14
8. Step 1 Tab - Step 1 is where most of the return information is added.

9. Step 2 Tab — When all information in the Step 1 Tab has been entered, you can click on the “Step 2
Tab” to enter information from W-2s and 1099s and continue with the E-filing process.

10. Instructions For This Form — Clicking this button will bring up instructions for the current form you
are working on. You will need to view these instructions if you have questions on specific line
numbers.

11. Do the Math — There are simple math calculations built into the Fillable Forms system. Many of
these are not calculated automatically. Therefore, you are encouraged to click the “Do the Math”
button often throughout the process.

12. Delete This Form — If you have added a form/schedule in error, remove it by clicking on this button.
13. Print This Form — This button has the same functionality as the “Print” button described earlier.

14. Done With This Form — If you add a form/schedule, click on this button when you are done with the
form/schedule to return to the main form.
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To begin the return, fill in the demographic information starting with your name and ending with Line C,

Income Source Code. For instructions on how to complete the form, please click on the “Instructions For
This Form” button at the bottom of the page.

We have added a “LOOK UP” button to help identify which school district code to enter. Click on the

button, and locate the applicable code based on your location. After you have identified the code, enter it
in the space provided.

Important Note: The School District Codes will open in a new page and you may need to
temporarily allow pop-ups to view the information.

Form North Dakota Office of State Tax Commissioner

ND-1 Individual Income Tax Return 2016

If a fiscal year filer, enter
fiscal year end: (See page 11)

Your firstname ] Lasiname Lj;gga sed |
I joint return, spouse’s firstname W Lastnams Decsazed

L]
Mailing address AptMo.

Fill in only if applicable: (See page 11)
Amended return:General {Mot Supported)
Amended return:Federal NOL (Mot supported)

Extension
-
City =EE ZIP code
v

A. Filing status used 1. Single:
on federal return;
(Fill in only one)

i i ity | ) State (Not S rted
4 Hiaad & househiid MN/MT Reciprocity (Mot Supported) ate (Not Supported)
(See page 11)
' 2. Married filing jointly () 5. Qualifying widow(er)

i . Attach a co of your 2016 federal
3. Married filing separately with dependent chid income tax Ee‘{tumy

e: (Setpage 19) C. Income source code: Attach W-2s, 1099s, and ND Sch. K-1s
Lol (See page 11) hd showing ND income tax withholding
D. Federal adjusted gross income from Form 1040, line 37 | or Form 10404, fine 21,
or Form 1040EZ, fine 4 e, Altach

ool di
Look Up

Jisx) D

1 . Federal taxable income from Form 1040, line 43, or Form 10404, line 27
or Form 1040EZ, line & (If zere, see page 12 of instructions)

requir

(55) 1
Additions
2.  Lump-sum distribution from Federal Form 4972 [NA) 2
;2 Adjustment for loss from an S corperation that elected
to be taxed as a C corporation (NE)
4, a. Planned gift or endowment tax credit adjustment to income [NK) 42

b. Housing incentive fund tax credit adjustment to incomy

(AP} 4b
=
_ -Ws For This Forn [Z] Do the Math re Del_etnﬂisﬁ:ml i Print This Form I ® 1

When the demographic information has been entered, you will need to enter information from your

completed 2016 Federal return (1040; 1040A,; or 1040EZ). To do this, click on the “FED ATTACH”
button found on Line D.

D. Federal adjusted gross income from Form 1040, line 37 or Form 10404, line 21,
' : : ; ( [Fea Attacn ?
or Form 1040EZ, line 4 al 5%) D
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You will be prompted to select which Federal Return you completed.
Add a Form

|} 1040EZ - Individual Income Tax Return for Single and Joint Filers With No Dependents

| 10404 - U.5. Individual Income Tax Return

| 1040 - U.5. Individual Income Tax Return

Enter all information requested exactly as it appears on your 2016 Federal Return (1040; 1040A; or
1040EZ). Once you have entered all of the federal information, click on the “Done With This Form”
button at the bottom of the page.

Important Note: State Fillable Forms is used to file your North Dakota return and WILL NOT file
your Federal return.

Taxpayer's Date of Death Spouse's Date of Death
mm/dd/yyyy mm/dd/yyyy
Department of the Treasury—Intemal Revenue Service
Form Income Tax Return for Single and
1040EZ Joint Filers With No Dependents 109) 2016 OMB Mo. 15450074
“four first name and inis; |La;1 name Your social secunty number
If 8 joint retum, spouse’s first name and intis Last name pouse’s social security number
Home address (number and strest). If you have a P.O. box, s=e instructions. | Aetne. Make sure the SSN(s)
above s omect.
City, town or post office, state, and ZIF code. If you have 2 forsign address, also complete spaces below (s2e instructions)
v
Faoreign country name Foreign province/state/county Forsign postal code |
v fou
Income 1 Wages, salaries, and tips. This should be shown in box 1 of your Formis) W-2. |
Aftach your Formis) W-2. 1
Attach
Form(s) W-2
here. 2  Taxable interest. If the total is over $1,500, you cannot use Form 1040EZ. F.
Enclose, but do
not attach, any 3 Unemployment compensation and Alaska Permanent Fund dividends (see instructions)
payment.
4  Addlines 1, 2, and 3. This is your adjusted gross income. 4 required
& If someone can claim you (or your spouse if a joint return) as a dependent, check
the applicable box(es) below and enter the amount from the worksheet on back.
You Spouse
Ifno one can claim you (or your spouse if a joint return), enter 10,350 if single;
520,700 if married filing jointly. See back for explanation. 5
[i] Subtract line 5 from line 4. Ifline 5 is larger than line 4, enter -0-.
This is your taxable income. > 6§ required
7 Federal income tax withheld from Form(s) W-2 and 1099. 7]
Payments, : - - - -
Credit 8a Earned income credit (EIC) (see instructions) B
AL b MNontaxable combat pay election. 8b
and Tax -
9  Add lines 7 and 8a. These are your total payments and credits. > 9
10  Tax. Use the amount on line 6 above to find your tax in the tax table in the
instructions. Then, enter the tax from the table on this line. 1 =
11 Health care: individual responsibility (see instructions)  Full-year coverage 1 1 So il
12 Add lines 10 and 11. This is your total tax. 12

_ @ Instructions For This Form l |= Do the Math l @ Delete This Form i i Print This Form F(@ Done With This Form I
_ @ Instructions For This Form l [5) Do the Math l @ Delete This Form l @ Print This Form l @ Done With This Form —

After clicking on “Done With This Form”, you will be taken back to the ND-1 (or ND-EZ).
Line D should be populated with information you entered from your Federal return. If nothing appears on

Line D, you will need to go back into the Federal return (by clicking on the “FED ATTACH” button) and
ensure all data was correctly entered.

‘——-—-/
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Dr. Federal adjusted gross income  from Form 1040, line 37 , or Form 10404, line 21
- ! : . Fed Attach 25,000
or Form 1040EZ, line 4 2C1 | (sx) D g

Continue working through the North Dakota return starting with Line 1. If the corresponding line on the
Federal return is $0.00, see page 12 of the instruction booklet. If you need instructions for the form, you
can click on the “Instructions For This Form” button at the bottom of the page.

In addition, remember to click on the “Do The Math” button often to ensure auto-calculated fields are
properly updated.

1 . Federal taxable income from Form 1040, line 43, or Form 10404, fine 27

or Form 1040EZ, fine 6 (If zero, see page 12 of instrucfions) (58) 1 14,650
Additions 200
2. Lump-sum distribution from Federal Form 4972 (NA) 2
3. Adjustment for loss from an S corporation that elected
to be faxed as a C corporation (NB) 3
4. a. Planned gift or endowment tax credit adjustment to income (NK) 4a
b. Housing incentive fund tax credit adjustment to income (AP} 4b
5.  Total additions. Add lines 2 through 4b 5 200
6. Addfines 1 and 5 il
Subtractions
7.  Interest from U.S. obligations (sNy 7 il
8. Netlong-term capital gain exclusion
{From worksheet on page 13 of instructions) [NC) &
9.  Exempt income of an eligible MNative American (54) 8
10. Benefits received from U S. Railroad Retirement Board (85) 10 1,500
11. Adjustment for income from an S corporation that elected
to be taxed as a C corporation (S8} 11
12. Mationa! Guard/Reserve member federal active duty pay
exclusion (Attach copy of Title 10 orders) (NI} 12
13. Monresident only: Servicemembers Civil Relief Act adjustment
{Attach copy of Form W-2 showing this compensation) (Not Supported) (NJ)13
14. College SAVE account deduction [(An) 14
15. Qualified dividend exclusion [AC) 15
- - Add
16. Total other subtractions (Attach Schedule ND-154) — (AB) 18
17. Total subtractions. Add fines 7 through 16 17
18. Morth Dakota taxable income. Subtract fine 17 from fine 6. If less than zero, enter 0 [(ND) 18 12,850

— nstructions For This F_o:ﬂ (-‘LEO the Math @ Delete This Form I & Print This Form ID Done With This Form I

Important Note: If you click on a line and get an error message in red text stating “the field is
automatically calculated for you”, it means this field will auto-populate when the “Do The Math”
button is clicked.
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If you have other subtractions and need to add the ND-1SA, click on the “ADD” button next to Line 16.
This will take you to the Schedule ND-1SA.

14. College SAVE account deduction (AA) 14

15. Qualified dividend exclusion

(AD) 15
16. Total other subtractions (Attach Schedule ND-154) @ [AE) 16

17. Total subtractions. Add lines 7 through 16

,; 2,000

Once you are finished with the schedule, click on the “Done With This Form” button at the bottom of the

page and you will be brought back to the ND-1. (Please note that additional schedules are only supported
on the ND-1, not the ND-EZ.)

Schedule North Daketa Cffice of State Tax Commissioner
ND-1SA Statutory Adjustments 2016

Attach to Form ND-1

[Your name (First, MI, Last name) Your social securty number

= Complete and attach this schedule to Form ND-1if any of the adjustments listed on this schedule apply to you
= Attach any required schedule (as indicated in parentheses)

1. Renaissance zone income exemption (Attach Schedule RZ) Add | 57 1
o busi " 150
2. Mew or exp income v under M.D.C.C.ch.40-57.1 (NH} 2
3. Human organ donor expense deduction ML} 3
4. Employee workforce recruitment exclusion icA} 4

5. Totalsubtractions. Add lines 1 through 4. Enter result on Form ND-1, fine 16

_ @ Instructions For This Form l [Z Do the Math I @ Delete This Form I g Print This Form I%Eune with This Form I
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Before entering your tax amount on Line 20, click on the “Do The Math” button to ensure Lines 18 and

19, North Dakota taxable income, are updated.

We have added a “LOOK UP” button to help identify the amount of tax to enter on Line 20. Click on the
button, and locate the applicable tax amount based on your filing status and amount of North Dakota
taxable income identified on line 19. After you have identified the tax amount, enter it on Line 20.

I North Dakota Office of State Tax Commissioner
2016 Form ND-1, page 2

-

19. Enter your North Dakota taxable income from fine 18 of page 1 13 12,700
Tax calculation
20. Tax - If a full-year resident, enter amount from Tax Table on page 20 of instructions; however,
ifyou have farm income or sold a research tax credi, see page 13 of instructions; OR Loock Up
f a full-year nonresident or part-year resident, enter amount from Schedule ND-1NR, m
line 21; however, if you sold a research tax credit, see page 13 of instructions (58) 20
Credits
21. Credit for income tax paid to ancther state or local jurisdiction T w
(Attach Schedule ND-1CR) Add (sD)21
22, Marriage penalty credit for joint flers
(From worksheet on page 14 of instructions) [AC) 22
23. Total other credits (Attach Schedule ND-1TG) Add ] [AE) 23
24, Total credits. Add fines 21 through 23 24
25. Net tax liability. Subtract ine 24 from ling 20.  If less than zero, enter 0 (SE} 25
Tax paid
26. North Dakota income tax withheld from wages and other
payments (Attach Form W-2, Form1099, and North Dakota
Schedule K -1) (5£) 28
27. Estimated tax paid on 2016 Forms ND-1ES and ND-1EXT
plus an overpayment, if any, applied from your 2015 return (5&) 27
28. Total payments. Add lines 26 and 27 (AJ) 28
Refund
29. Overpayment - If ine 28 is MORE than line 25, subtract line 25 from fine 28;
ctherwise, go to fine 33. If less than $5.00, enter 0 (5G) 29
30. Amount of line 29 that you want applied to your 2017 estimated tax (5Q) 30
31.  Voluntary Watchabie Trees For ND Enter
contribution to: Wildlife Fund (5P} Program Trust Fund (5w} total 3
32. Refund. Subtractlines 30 and 31 from fine 29. If less than $5.00, enter 0 (5R) 32

To direct deposit your refund, a. Routing number:

complete items a, b, and c.
b. Account number:

“ @ Instructions For This Form I ¥ Do the Math l @ Delete This Form l = Print This Form l (] Done With This Form l

Important Note: The Tax Tables will open in a new page and you may need to temporarily allow

pop-ups to view the information.
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- North Dakota

. . ) Example
20 1 6 Example. Taxpayers are residents of North [Ziak:?la and are married t|l1_ngjomlly. m — T T oianiea Tried
Their North Dakota taxable income is $49,933, Find "$49,900 - $49,950" in the est s fling  |fiing  |of
. \. -
Tax ]':ID tgable income column, Read across to the amount shown in the "Married than jointly * |sepa- | house
filing joantly" column. Their tax is $549. . v
Table Vour -
Part- or full-year nonresident. If either or both spouses were part- or 49,850 49,900 EE4 549 T22 549
full-year nonresidents of North Dakota, they must enter the $549 on 49,900 49,950 665 549 723 549
Schedule ND-1NR, line 20, to caleulate their tax. 43,950 50,000 Es8 550 724 550
I your ND H your ND H your ND
taxable Aand your filing status is— taxable And your filing status is— taxable And your filing status is—
income is— income is— ineome is—
At But Single | Married | Marded |Head At But Single | Married | Married | Head At But Single | Maried | Mamied |Head
least less filimg filing of least less filing filing of least less filing filing of
than Jointly * | sepa- hiouse- than Jointly * | sepa- hiowse- than Jointly * | sepa- hiouse-
fately held rately hedd fately held
Your tax is- Your tax is- Your tax is-
] 5 0 i o o] 1 13m0 15 15 15 5] 2o 272s 0 30 in 0
5 15 ] i o o] 150 137 15 15 15 5] z7s 27s0 0 30 in 0
15 25 ] i o o] 17 1400 15 15 15 5] 2750 2775 0 30 in 0
5 50 0 i o o] 1a0 1425 16 16 16 6] 2775 2800 £} ] 3 £}
50 75 1 1 1 1] 1425 1450 16 16 16 6] 2800 2825 3 E)] ] 3
75 100 1 1 1 1] 1450 1475 16 16 16 16| 2825 2850 £} a1 ] n
100 125 1 1 1 1] 15 1500 16 16 16 16| 2850 2875 £} ] 3 £}
125 150 2 2 2 z] s 1sas 17 17 7 | zErs 2900 iz az iz 1z
150 175 2 2 2 2] 15 1ss0 17 17 17 17| zs0 2925 1z az iz 1z
175 200 2 2 2 2] 1550 157s 17 17 7 1wl zes 2950 1z az 3z 1z
200 25 2 2 2 2] 155 e0o 17 17 17 17| zes0 2975 3 33 33 k<]
225 250 3 3 3 il e vEs 18 18 18 sl 2975 3000 13 33 33 3

After you have entered your North Dakota tax amount on Line 20, continue with the form by entering any
credits you may qualify for (Lines 21 through 25). (Please note that credits are only supported on the
ND-1, not the ND-EZ.)

If a credit requires an additional schedule, click on the “ADD” button next to the line to access the
additional supported schedules.

20, Tax -If a full-year resident, enfer amount from Tax Table on page 20 of instructions; however,

ifyou have farm income or sold a research tax credit, see page 13 of instructions; OR Lock UP |
If a full-year nonresident or part-year resident, enfer amount from Schedule ND-1NR,
line 21; however, if you zold a rezearch tax credit, =ee page 13 of instructions (5B) 20
Credits
21. Credit for income tax paid to another state
(Attach Schedule ND-1CR) 150) 21
22. Marriage penalty credit for joint filers
(From worksheet on page 14 of instructions) (AC) 22
23. Total other credits (Attach Schedule ND-1TC) {AEI 23
24, Total credits. Add lines 21 through 23 24
25. Net tax liability. Subtract line 24 from line 20. If less than zero, enter 0 (SE} 25

If you click on an “ADD” button and are taken to a screen that identifies “This form, schedule, amount,
or item is not supported in this product™ it means you are not able to claim that credit using the Fillable
Forms system.
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This form, schedule, amount, or item
is not supported in this product.

Important Note: Certain credits are not supported on Fillable Forms including the Planned Gift
Credit, Renaissance Zone Credit, Family Care Credit, Mobilized Employee Credit, and Qualified
Endowment Fund Credit.
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Once your credits (if applicable) have been entered, click on the “Do The Math” button and continue with
the form by entering North Dakota withholding from your W-2s and 1099s. Enter the total North Dakota
withholding on Line 26. Note: You will be required to enter additional information from the W-2s
and 1099s later in the process.

25. Net tax liability. Subtract line 24 from line 20. If less than zero, enter 0 {SE) 25 1

Tax paid
26, Morth Dakota income tax withheld from wages and other

payments (Attach Form W-2, Form1099, and Morth Dakota 100
Schedule K -1) 2%

27. Estimated tax paid on 2016 Forms ND-1ES and ND-1EXT

15
plus an overpayment, if any, applied from your 2015 return [S&) 27

28. Total payments. Add lines 26 and 27 (AJ) 28

If you made any estimated payments for 2016, enter that amount on Line 27.

R

25. Net tax liability. Subtract line 24 from line 20. If less than zero, enter 0 (SE) 25 it

Tax paid
26. Morth Daketa income tax withheld from wages and other

payments {Attach Form W-2, Form10939, and Nerth Dakota 100
Schedule K -1) R

27. Estimated tax paid on 2016 Forms ND-1ES and ND-1EXT

15
plus an overpayment, if any, applied from your 2015 return [S&) 27

28. Total payments. Add lines 26 and 27 {AJ) 28

After you have entered all payments, click on the “Do The Math” button. All information should have
been entered at this point, and your amount of refund or balance due will be populated.

23, 10131 CTEONS. AOD INES 21 TIougn 23
25. Net tax liability. Subfract line 24 from line 20. If less than zero, enter 0 {SE) 25 141
Tax paid
26. North Daketa income tax withheld from wages and other
payments (Attach Form W-2, Form1099, and North Dakota 100
Schedule K -1) {Ek] 26

27. Estimated tax paid on 2016 Forms ND-1ES and ND-1EXT 15

plus an overpayment, if any, applied from your 2015 return (5&) 27
28. Total payments. Add lines 26 and 27 [AJ) 2:

Refund
29. Overpayment - If ine 28 is MORE than line 25, subfract line 25 from line 28;

otherwise, go fo line 33. If less than $5.00, enter 0 {5G) 29
30. Amount of ine 29 that you want appiied to your 2017 estimated tax (5Q) 30
31. \Voluntary ‘Watchable Trees For MD Enter

contribution to: Wildfife Fund (5P} Program Trust Fund (5W) total &3]
32. Refund. Subtractlines 30 and 31 from line 29. If less than $5.00, enter 0 (5R) 22

To direct deposit your refund, 4. Routing number:

compiete items a, b, and c.

(See page 15) b. Account number

c. Type of account: Checking Savings
Tax Due

33. Tax due- Ifline 28 is LESS than line 25, subtract fine 28 from line 25.

If less than $5.00, enter 0 (sz)
34, Penalty (AK) Interest (AL} Enter total 24
35. Voluntary ‘Watchable Trees For ND Enter

contribution to: Wildiife Fund {su) _ Program Trust Fund 8} total =
36. Balance due. Add lines 33, 34, 35, and, if applicable, line 37 Add | 26

Pay to: ND State Tax Commissioner 36
37. Interest on underpaid estimated tax from Schedule ND-TUT Add |(so) 37

Fill in the circles that apply: 1099-G consent- | agree to obtain Form 1088-G electronically at www.nd.gov/tax

(Ses page 18 of nstructions) Disclosure authorization- | suthanize the ND Office of State Tax Commissioner to

discuss this ratum with the paid preparer identified balow
ER BRI N LN
that this retum is comect and complete to the best of my knowledge and bebef * Privacy Act- Sez inside front cover of booklet.
Dae ephone number {land line) This Space is For Tax Department Use Only
Te _—

i@ Instructions For This Form |Z] Do the Math @ Delete This Form (& Print This Form L Dune“ﬁthThIsFum!
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If you have a refund identified on Line 32 and would like it to be directly deposited into a checking or
savings account, please enter your banking information on Lines 32a and 32b, and select the appropriate

type of account on Line 32c.

25, Net tax liability. Subtract line 24 from line 20. If less than zero, enter 0 (SE) 25 141
Tax paid
26. Morth Dakota income tax withheld from wages and other
payments (Attach Form W-2, Form10389, and Morth Dakota 100
Schedule K -1) (SF) 26
27. Estimated tax paid on 2016 Forms ND-1ES and ND-1EXT 75
plus an overpayment, if any, applied from your 2015 return (5&) 27
28. Total payments. Add fines 26 and 27 e 175
Refund
29. Overpayment - If line 28 is MORE than line 25, subtract line 25 from line 28; 34
otherwise, go to fine 33. If less than $5.00, enter 0 (5 ]
30. Amount of line 29 that you want applied to your 2017 estimated tax (s@) 30
3. Voluntary ‘Watchable Trees For ND Enter o
contribution to: VWildlife Fund 15P) Program Trust Fund [sw) total 31
32. Refund. Subtract ines 30 and 31 from line 29. If lesstHan 55.00, enter 0 (SR} 22 s
To direct deposit your refund, a. Routing number;
complete items a, b, and c. N _
(See page 15) b. Account number:
c. Type of account: Checking Savings
Tax Due
33. Tax due - I ine 28 is LESS than line 25, subtract ine 28 from In€Z5r
If less than $5.00, enter 0 (5Z) 33
34, Penalty (AK) Interest (AL} Enter total 34
35. Voluntary Watchable Trees For ND Enter
contribution to: Vildiife Fund [5U) Program Trust Fund 15Y) total 33
36. Balance due. Add fines 33, 34, 35, and, if applicable, line 37. Lad
Pay to: ND State Tax Commissioner 36

37. Interest on underpaid estimated tax from Schedule ND-1UT

[Add |(so)37

Important Note: If you do not enter your banking information, a paper check for the refund
amount will be sent to the address you entered.

If you have tax due, and want to pay by check, click on the “ADD” button next to Line 36 to add a
payment voucher (ND-1V). Note: If you want to pay using Direct Debit from a checking or savings
account, skip steps related to the ND-1V and enter your account information in Step 2.

:
36

36 . Balance due. Add lines 33, 34, 35, and, if applicable, line 37
Pay to: ND State Tax Commissioner
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Most of your information will have been populated in the voucher; however you will have to enter the
amount of the payment.

Write last four digits of social security number and "2016 ND-1V” on

I_ Form ND-1V Electronic Return Payment Voucher _I

North Dakota Office of State Tax Commissioner

28726 201 6

Do Not use this voucher if paying electronically

Name

Social Security Number

Spouse’s Social Security Number

Spouse’s Mame

(Address

.‘ﬁdd-’e 55

E..'l',r. State and ZIP Code
F'anarers Name "= Preparer's Telephone Number ( Amount of Pavment >

For Tax \“-q.____

+ Due 15th day of 4th month following end of tax year. SERET
= Make check or money order payable to "ND State Tax Commissioner.” use onty
= Write last four digits of sccial security number and "2016 ND-1V" on

Check or money order.

= Mail payment and voucher to: Office of State Tax Commissioner N D 1 V

PO Box 5622
Bismarck, ND 58506-5622

Detach here and mail with your payment

l i@ Instructions For This Form I [Z| Do the Math l @ Delete This Form I i Print This Form l @ Dene With This Form .

When you have added the payment amount, click on the “Print This Form” button at the bottom of the
page and print out the payment voucher. After you have printed the payment voucher, click on the “Done
With This Form” button at the bottom of the page to return to the ND-1 (or ND-EZ).

City, State and ZIP Code
Preparers Name Preparar's Telephone Number jAmount of Pavment
+ Due 15th day of 4th month following end of tax year. For Tax
Depanment
use onfy

= Make check or money order payable to "ND State Tax Commissioner.”
= Write last four digits of social security number and "2016 ND-1V" on
Check or money order.

= Mail payment and voucher to: Office of State Tax Commissioner
| PO Box 5622 ND-1V I
Bismarck, ND 58506-5622

Detach here and mail with your payment

= Print This Form

T —
v_
) (© Done With This Form
N\

————

l i@ Instructions For This Form I |Z Do the Math l @ Delete This Form
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Once you have completed the information on the ND-1 (or ND-EZ), you are ready to continue with E-
filing your North Dakota return. Click on the “STEP 2. E-file Your Tax Forms” Tab at the top of the

page.

STEP 1. Fill Out Your Tax Forms

B =4

STEP 2. E-File Your Tax Forms

Form North Dakota Office of State Tax Commissioner
ND-1 Individual Income Tax Return 2016
If a fiscal year filer, enter e
fiscal year end: (See page 11)
Your firstname ) Lastnams Dizcsassd Date of death Yo ur social secury number
TEST TAXPAYER J v |999-99-9999
Hjoint requrn, spouse’s frstname ] Lastname Dzozazzd of de F;\:.;E 55003 secury numbsr
_____________ L]

Before you can E-File the return, you will need to go through each section on Step 2 to see if it applies to
your return.

STEP 1. Fill Out Your Tax Forms STEP 2. E-File Your Tax Forms

Welcome to electronic filing (E-file)

Fill out the next five sections in order to complete your North Dakota retum. Gnce you're finished with these secfions, you can click the
E-File Now button shown below to electronically file your taxes.

For more information, click the Electronic Filing Instructions|link at the bottom of the page.

Section 1: Start by entering information from all W-2s or 1099s you received that have North Dakota
withholding. Locate the appropriate form, and click on the “ADD” button.

Click the Add button for each Form W-2 you received
Click the Add button for each Form W-2G you received
Click the Add button for each Form 1098-R you received
Click the Add button for each Form 1092-G you received

Click the Add button for each Form 1098-MISC you received

Check the box if you do not have any of the above forms to enter L]

Important Note: If you do not have any of the forms listed above that contain North Dakota
withholding, and claimed $0.00 in withholding on Line 26, chec

have any of the forms. .
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Once you click on the appropriate “ADD” button, you will be taken to a schedule for that document.
Enter all of the information as it appears on your original form, and then click on the “Done With This

Form” button at the bottom of the page.

a Employee’s social secunty number Safe, accurate, \isit the IRS website at
required OME Mo 1545-0008 TAST! Use wwnw.irs. goviefie

b Employer identification number (EIN) 1 Wages, tips, other compensation 2 Federal income tax withheid

¢ Employers name, address, and ZIP code 3 Socisl securty wages 4  Socisl securty tax withheld

MName Treguired

Name
Street 5. Medicare wages and tips € Medicare tax withhald
City
State v 7 ZIP code  yormired 7 Social security tips 8 Aliocated tips
Foreign Country
d Control number erification code 10 Dependentcanre banafis

e Employee’s first name, initial, last name and suffix 11 Monqusliified plans 12a See instructions for box 12
2 B
v £
First M.L 13 Sooy enpoys EEe RO SARE | 12D
Last Suff. L - ] i |
:
f Employee’s address and ZIP code 14 Other _32::
g
Street  re H |
12d

City requ

) (=

State v Zip Code required

Foreign Country

15 Zae Employer's state 10 number I 16 State wages, tips, sic 17 Stste income tax 18 Local wages. tips. etc. | 19 Local income tax 20 Localiy name
-
=

v

v

Wage and Tax Department of the Treasury—Intemal Revenus Service
g W-2 Statement 201 6

Copy B — To Be Filed With Employee's FEDERAL Tax Return.
This information is being furnished to the Internal Revenue Service.

_ g Instructions For This Form I [Z] Do the Math I @ Delete This Form l i Print This Form I(é; Done With This Form ’
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If you have more than one W-2 or 1099 to enter, click on the “ADD” button again and repeat the process
until you have added all W-2s or 1099s that contain North Dakota withholding.

Click the Add button for each Form W-2 you received
Click the Add button for each Form W-2G you received
Click the Add button for each Form 1099-R you received
Click the Add button for each Form 1099-G you received

Click the Add button for each Form 1098-MISC you received

Select Your Form

B W-2 - Wage and Tax Statement - Copy 1

Add Another Copy

Note: If you want to view or edit information previously entered for a W-2 or 1099, select the form from
the pop up box after clicking on the corresponding “ADD” button.

Select Your Form

B W-2 - Wage and Tax Statement - Copy 1

Add Another Copy

i

Section 2: After you have entered information from all W-2s or 1099s that have North Dakota
withholding, you will need to enter information from your 2015 North Dakota income tax return. Enter
the 2015 North Dakota taxable income (ND-1 Line 19, or ND-EZ Line 1) exactly as it appeared on your
originally filed 2015 return. If you are married, enter a value for both the Primary Taxpayer and
Spouse. If you and your spouse were married in 2015 and filed a joint return, you need to enter the same
amount for primary taxpayer and spouse. If one of you did not file a 2015 North Dakota tax return, enter
“0” in the appropriate field.

Taxpayer Spouse

Last year's North Dakota taxable income: 20,000

= 600 E. BOULEVARD AVE., DEPT 127
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Section 3: After you have entered information from your 2015 North Dakota income tax return, you will
need to enter an email address for a confirmation email. Please note that you will have to enter it twice,
and they need to be an exact match.

Section 3: Enter your email address

E-mail address (for confirmation e-mail} TESTTAXPAYERATESTSITE .. COM

Re-enter e-mail address (must match) _TESTTAXPAYERATESTSITE . COM

Section 4 (A): If you will be receiving a refund and would like it to be directly deposited into your
checking or savings account, you must go back to STEP 1 and fill in your banking information on Line
32. Otherwise a paper check will be issued for your refund.

Section 4 (B): If you would like to submit your payment by check or money order, print the Form ND-
1V and submit with the check or money order. For additional information on the Form ND-1V, see the
instructions on page 14.

Section 4 (C): If you want to pay your tax due via Direct Debit, please enter your banking information in
the space provided. If you elect to pay your balance due by an electronic funds withdrawal that will
originate from an account outside the United States, you must change the answer from “No” to “Yes”.
Check the box agreeing to pay the balance due using your checking or savings account.

C Pay tax due by electronical withdrawal
The balance due mustbe paid in full with your return. You may pay the balance due using a debit card, credit card, or by electronic check
by going to hitps/fwww.nd.govitax OR for electronic funds withdrawal fill in the following information:

Routing number

Account number

Type Checking
Savings

Date to make withdrawal

Yes No
L Will the funds originate from an account outside the U 5.7

By filling in the information above |agree to pay my tax balance due by electronic funds withdrawal

| agree to pay by electronic withdrawal

Section 5: This section is required to be completed in order to E-file your return. This section contains
information that you can provide as part of the mandated security schema implementations. If you elect
not to enter your ID information, enter “N” for “None” at 5.B (Type of ID).

Once these steps have been completed, click the “Continue to E-File” button.
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Section 5: Verify your identity (ID) information
Fill in the identity information that applies
A Cell phone number

Taxpayer Spouse (iffiling jointly)

v L

B Type of ID

C  Drivers license or State issued ID number

D Driver's license or State issued |D state

E  Drivers license or State issued ID issue date

E Drivers license or State issued ID expiration date

G Mon-Expiring State issued ID

Continue to E-File

Important Note: Once you click the “Continue to E-File” button, if an error box appears stating
that the information is incomplete, ensure you have completed all 5 Sections under STEP 2. Please
note that all W-2 and 1099 information is entered including the employee’s name, address and
Social Security Number. In addition, ensure the name, address and Federal Employer
Identification Number for the employer are entered.

Under STEP 1, ensure you have entered all demographic data including: Name, Address, City,
State, Zip, Social Security Number, and have selected a filing status (IE: Single, Married Filing
Joint, etc.). Also, information on the Federal return must have been entered to populate Line D on
the North Dakota return (see pages 7 and 8 in this guideline).

After you have clicked on the “Continue to E-File” button, you will be required to enter in a security code
to proceed.

Complete Captcha to Finish and E-File

For security purposes, enter the code shown below, then click the Submit
button to continue to e-file:

mogad—

Switch to audio verification

Try another code

Back to Forms Submit

After entering the security code, you will be taken to a screen where you are given one last chance to go
back and make any changes. If you are ready to E-file, click on the “Transmit my Return” button. This

will transmit your information to the North Dakota Office of State Tax Commissioner.
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Ready to E-File

When you select 'Transmit my Return’, your tax return will be transmitted to the North Dakota taxing authority. To ensure
a successful e-file, make sure you have completed all the following since your tax return could be rejected for incorrect or
incomplete information.

1. Double check amounts entered from your 2016 federal return.
2. Calculated and entered your tax amount.
3. Add all forms that have state withholding (see Step 2).

[— —]
Back to Forms Transmit my Return
L~ ]

Once you click on “Transmit my Return” you should get a “Transmission Successful” message
identifying that your tax forms have been successfully transmitted.

Transmission Successful

You have e-filed your taxes.

Your forms have been successfully transmitted to the North Dakota Office of State Tax Commissioner.
Please watch your email for two messages from Morth Dakota State Fillable Forms.

1. Shortly you will receive a confirmation of your successful e-file transmission.

2. In 24-48 hours, a message when your tax return is accepted or rejected by the North Dakota Office of State Tax

Commissioner.

These messages will come from customer_service@statefillableforms.com.

Logout

If there is an error with the transmission, you will get a “Transmission Failed” message detailing the
problem. Click the “Back” button to make the necessary changes and then re-submit your return.

Transmission Failed

E-File Transmission Failed.
Your attempt to e-file your tax forms has failed. Here's why:

The submission is a duplicate of one that was previously received. - Please contact customer support.

Don't warry, all the infarmation on yaour tax return has been zaved.

What went wrong?
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Once you have successfully transmitted a return, you should log back into the system to print out a copy
of your return for your records. Click on the “Logout” button at the bottom of the page, and then log back
into the system to print a copy for your records.

Transmission Successful

¥You have e-filed your taxes.

Your forms have been successfully transmitted to the North Dakota Office of State Tax Commissioner.
Flease watch yvour email for twe messages from Morth Dalota State Fillable Forms.

1. In a few seconds, a confirmation of your successful e-file transmission.

2. In 24-438 hours, 3 message when your tax return is accepted or rejected by the North Dakota Office of State Tax Commissioner.

These messages will come from customer_service@statefillableforms.com.

Important Note: It is important to print out a copy of your North Dakota return for your records as
the information on the Fillable Forms site will only be accessible until October 16, 2017.
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